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International Conference of the Americas

(CILA 2006)

11th to the 15th of October, 2006
www.unadr.org/cila2006
registration Procedure

The registration process consists of three steps: 

1. Selection of the countries to represent 

a) The teacher in charge of the delegation should have in hand an available List of Countries, Committees and Topics, and the Registration Form at the moment of the selection of countries to represent. These documents can be found at the website of the event, www.unadr.org/cila2006. They can also be obtained from our office by fax or e-mail. 

b) At the time of completing the Registration Form, the teacher in charge of the delegation should already know the confirmed number of students who will participate from their institution. To modify the number of participants, the teacher should send a written notification to withdraw registered students, before the announced deadline. In case of a late submission of applications to modify the number of students from a particular institution, the complete application fee will be charged. 

c) The number of students and country assignments should be verified according to the chosen country or countries. The teachers should assign two students for each country in each commission. Some countries have more representation than others because they are members in different commissions. For this reason, the list of countries should be verified to coordinate the number of students available to participate and the quantity needed to represent each country. 

2.  Assignment of the countries 

a) The UNA-DR reserves the right to assign the countries according to its criteria and taking into account the number of students (2 students in each commission), prior participation, among other factors. For these reasons, we ask for each institution to provide several options of countries they wish to represent.

b) Confirmation of Countries:  The UNA-DR will officially confirm the countries allocated to each institution. The students and teachers should not start the research process without first receiving the official confirmation of the UNA-DR.

c) Once a country is assigned, there will be no changes accepted whatsoever, and it will be the responsibility of each institution to provide a good representation of each country assigned to them.

d) The countries will be assigned when the registered institution completes the non-refundable payment of 

             US$ 125.00 along with at least 50% of the total payment of the students’ participation.    

3. To conclude


a) The registration process will end three weeks before the start of the event at the UNA-DR offices.  At this moment, the total fees must be paid, according to the quantity of the students registered on the registration forms.  

b) Before this date, an MS-EXCEL worksheet will be published on the event website in order for the teachers to fill out their student’s names and submit them to the UNA-DR.  This will assist in providing the certificates of participation to the students with time. 

c) The teachers must be responsible in managing the whole process, and if by any means this is not possible, a student can be in charge of this, but with the prior approval by the UNA-DR. 

We have read this information carefully and we understand its contents. 

Name and signature of person in charge: _____________________________________ 

Institution: _____________________________________________

Date: ___________________________

